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Work of the Policy Innovation and
Co-ordination Office
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Key Functions of the Policy Innovation and
Co-ordination Office
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e Secretariat to the Chief Executive’s Council of Advisers on
Innovation and Strategic Development
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e co-ordinating preparation of the Policy Address
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e co-ordinating selected major cross-bureau policies
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Key Functions of the Policy Innovation and

Co-ordination Office
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e providing “first-stop and one-stop” project consultation

and co-ordination services
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e conducting evidence-based policy research (especially

cross-bureau issues)
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e fostering a policy community and capacity building in policy
research (managing public policy research funding schemes)
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Key Functions of the Policy Innovation and
Co-ordination Office
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e promoting public engagement during the policy
formulation process
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Duties of Senior Policy and Project Co-
ordination Officer / Policy and Project Co-
ordination Officer
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Duties of Senior Policy and Project Co-ordination Officer /
Policy and Project Co-ordination Officer
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“I have high hopes that the new Policy Innovation
and Co-ordination Office will be an action-oriented

team which is energetic, inclusive of different
opinions and capable of thinking out of the box”

— The Chief Executive



Duties of Senior Policy and Project Co-ordination Officer /
Policy and Project Co-ordination Officer
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e undertaking public policy research and analysis
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e assisting in co-ordinating major cross-bureau policies
selected by the Senior leadership in the Government
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* Providing “first-stop and one-stop” project consultation and
co-ordination services for innovative projects
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Duties of Senior Policy and Project Co-ordination Officer /
Policy and Project Co-ordination Officer
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_ 1
 maintaining liaison with the policy research
community
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* managing public policy research funding schemes
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e planning and conducting public engagement
exercises
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e providing secretariat support services
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Entry Requirements A B4

Senior Policy and Project Co-ordination Officer
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1st/2" class honours bachelor’s degree, preferably
in social sciences, law, economics or other related
disciplines
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Policy and Project Co-ordination Officer
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15t/2" class honours bachelor’s degree
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at least 5 years’ relevant post-degree working
experience
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at least 2 years’ relevant post-degree working
experience
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good understanding of Hong Kong’s public administration and public policies
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ability to plan and conduct research and public
engagement activities independently
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ability to conduct research and public engagement
activities independently
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Entry Requirements A B

Senior Policy and Project Co-ordination
Officer
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Policy and Project Co-ordination Officer
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good oral and written communication skills
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good leadership and are team players
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good interpersonal skills and are team players
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good knowledge in computer applications
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Possession of a postgraduate research degree,
or actual experience in leading and supervising
public policy research, or both, will be an
advantage
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Possession of a postgraduate research degree
will be an advantage
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Terms of Appointment E

Non-civil Service Contract Terms JEAIEEE%Y

Duration of Contract: 3 years

G FH: 3%

Remunerations Z7afl -

Senior Policy and Project Co-ordination Policy and Project Co-ordination Officer
Officer B RIEEMEERE
SRBERRIEEMEEE

HKS60,000 — HKS$95,000 per month HKS30,000 — HKS$48,000 per month
(depending on qualifications and relevant (depending on qualifications and relevant
working experience) working experience)

B %7$60,000 - $95,000 B #75$30,000 - $48,000
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Plus a gratuity which, when added together with the Government’s contribution to MPF
scheme, equals 15% of the total basic salary
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How to apply A

Closing Date of Application #j; 1 EAs5 H HA:
17 November 2017 (Friday)
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Application Documents EREE {4
1. Application form (G.F. 340)
FA S ZRH&([GF340]

2. Application letter in Chinese or English (not exceeding two
pages)
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How to apply HBE5F
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Application Methods BB /575!

e Online Application #{fJ_FERZE
Fill in the online application form at http://www.csb.gov.hk

B8 B BEh (http://www.csb.gov.hk) 3E&Z#d_F FREERE

Email the application letter to recruitment@cpu.gov.hk
{(ETBESE recruitment@cpu.gov.hk

e By post or by hand E§ZF5j #
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Submit the completed application form and application letter
by post or by hand to Central Policy Unit
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Estimated Recruitment Schedule F8513iZH20% %

_
e Written Test (around early to mid December 2017)
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* Interview (around mid January 2018)

Mt (#92018F1H A H))

e Offer of Employment (around March to April 2018)
HEEE B AN (£92018F3 5 E4H)

* The above timings are only tentative and may be subject to changes without further notification.
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Questions & Answers
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